Working with iBooks and Pages - File Handling

Using iBooks - Adding Files to Your Library
[> Download a PDF from the Web to iBooks

Open Safari on your iPad

Go to <http://resa-ipads.wikispaces.com/>

Click <File_Handling_iBooks_Pages> under “Guides, Tips, and How-tos”

Click “Open in iBooks” button

[> Download a book directly to your iPad using iBooks App

Launch iBooks on your iPad

Click on Store P iPad 2 Starter Guide
“r ” X Macworld Edtors

Search for “iPad 7 Released Mar 29, 2010

Select “iPad 2 Starter Guide” es 00 FREE BOOK

SN

Click on “FREE BOOK” button, then “INSTALL” e
Return to Collections '

[> Download a book using the iTunes store on your computer

Launch iTunes on your computer
Click on the iTunes Store
Click on the Books link in the menu bar

e
A Music Movies TV Shows App Stcre Books Podciists iTunes U Ping
e ——

Search for “iPad”
Select “iPad 2 Starter Guide”
Click on “FREE BOOK” button, then “INSTALL”

Your book will download to your iPad the next time you sync. To have your book
purchases begin downloading to your iPad immediately, do this:

Open System Preferences
Select Store
Set Automatic Downloads for Books set to “ON” (See following graphic)


http://resa-ipads.wikispaces.com
http://resa-ipads.wikispaces.com
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Organize your iBooks Library with Categories and Collections

Assigning Categories to Books and PDFs in iTunes

Open iTunes on your computer

LIBRARY
Click on Books in the Library pane * J3 Music
. H Movies
Select a book from the list e
From the File menu select Get Info § Podcasts
72 iTunes U
|| Books
New Playlist @ Apps
New Playlist from Selection € XN ;
New Playlist Folder
New Smart Playhist TEN
Close Window xw
Add to Library... x0
Library iPad 2 Guide
Rating { Summary | Info | Video Sorting Options Lyrics  Artwork !
Show in Finder O %R Name
e de Denfates (iPad 2 Starter Guide ]
. . Artist Year
Click Info info tab at the top of Macworld Editors 2010
Album Artist Track Number
the panel of
Select a Genre from the drop oo Dot
down list, or enter one of your st =
OWn Composer
Note: Genres will appear as Comments
categories in the iBooks app.
Genre
Computers 8 [_] Part of a compilation
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Using Collections in iBooks

The iPads default Collections are Books and PDFs.

To create a new Collection:

Open the iBooks app on your iPad
Tap the Collections button ) ,

Books v
Tap on the New button I

. PDFs
Enter a name for the new Collection

Tap on the New button again to add
another collection

Tap Done when you are finished

To rename or remove a Collection:

Tap the Edit button in the Collections drop down window
Double tap the Collection to edit the name

Tap the minus i'sign next to a Collection to remove it

Tap and drag the three-bar symbol _'to the right of a Collection to move it to a
different position in the list

To move books between Collections:

Tap the Edit button

== Books = =]=))

Tap the circle next to the item you want to move

Tap the Move button.
Select the destination Collection from the drop down menu.
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To delete a book from the Library:

« Tap the Edit button

+ Tap the circle next to the item you want to delete

+ Tap the Delete button

« Confirms you decision in the dialog box that opens

Explore the buttons at the bottom of the
iBooks window for different views of your
Library contents.

Receiving Files via Email

If you receive a PDF in your iPad’s email program, you can view it using “Quick Look”,
“Open in iBooks”, or “Open in ...” (another program such as PDF Reader Pro)

Tap the file once in your mail program
- Select “Open in iBooks” to save the file to your iBooks Library

Quick Look

Working with fies in IBooks

Using iTunes to Manage your Books and PDFs
To add a PDF file to the iPad using iTunes:

- Connect your iPad to iTunes on your computer =7 pa's ipad
« OpeniTunes JJ Music
. . 4 Movies
Drag a PDF or eBook file to the Devices pane —
= TOWS
[« iTunes U
. . . . . . | Book
The file will appear in your iBooks Library next time : Rf’° :
ingtones

@Y

you access it. ) Purchased
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Receiving DOC, DOCX, Pages, or Text Files via Email

If you receive a word processing file such as MS Word, Pages or simply a text file in

your iPad’s email program, you have different options for viewing it based on the apps
you have installed. If Pages is not listed on the first pop-up window (as seen below), tap
“Open In...” and choose Pages from the next pop up window.

Quick Look

‘ Open in “DocsAnywhere

d & DocsAnywhere
- I Pages
PDFReader
“ PerfectDownloader

Using iTunes to Add Documents to Pages

Another way to get files from your computer to Pages on your iPad is though iTunes.
- Connect your iPad and open iTunes

- Select your iPad in Devices

« Click on Apps in the menu bar at the top of the iTunes window

Summary Info m Music Movies TV Shows Podcasts iTunes U Books Photos

- Scroll down to the File Sharing section of the window

- Select Pages from the list
- Click the Add button at the bottom of the Pages Documents window

- Navigate to the file you want to add and select it

Click Choose
The file will be added to your iPad the next time you sync
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1/24/11 2:52 PM
5/31/11 10:04 AM
6/22/11 4:28 PM
10/12/10 4:19 PM

File Sharing
The apps listed below can transfer documents between your iPad and this computer.
Apps Pages Documents
-  2-18-2011 meeting agenda.doc
. hmiccules © 2011_ICCARS_SI_List.docx
MyMedia 2011_ICCARS_SI_Schedule.docx
u » 101310_meet_w_RonS.rtf

~ 01122011_PD_Comm_Rpt.docx
~ 09082010_PD_Comm_Rpt.docx
~ 09082010_StudentLearning_Comm...
~ 09082010_Tech_Comm_Rpt.docx
@ AerokatsFieldGearChecklist.pages
e ~ Aeropod PPiPs.txt
Q PDFReader Pro ~ Aeropod production by RESA.docx
_ AgendaRevised- ICCARS Training A...

Assessment_ltem_Review.doc

=
~ sy ]

a PerfectDownloader

LEA PocketCAS

1/12/11 12:03 PM
9/8/10 9:45 AM
9/7/10 2:51 PM
9/7/10 1:57 PM
7/22/11 2:09 PM
3/8/11 3:50 PM
11/16/10 3:48 PM

7/14/11 3:06 PM
4/10/11 7,

32 KB
56 KB
112 KB

8 KB
120 KB
128 KB
104 KB
128 KB
104 KB

8 KB
112 KB
120 KB
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